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Alberta Rural Development Network
Application Form for Regional / Themed Meeting Proposals 

	In order to continue fostering networking opportunities and enhance rural development knowledge exchange, the Alberta Rural Development Network (ARDN) is offering assistance, both financial and non-financial, to member post-secondary institutions to host a one to two-day rural development related regional or themed conferences or workshops. 

ARDN is not a funding agency; however, we seek to fulfill our mandate of enhancing rural development through post-secondary collaboration with each other and with rural communities by offering financial and other assistance.  

ARDN can offer up to $20,000 per workshop or conference, up to 5 province-wide; however, the final amount will depend on a number of factors, including number of participants, relevance to rural development in Alberta, opportunities for networking, and level of financial and other commitments by partners and other sponsors and participants. This money is not intended to assist on-going meetings, such as annual or regular conferences or annual general meetings or other meetings of existing organizations or groups.

Please note that proposals MUST:
· involve multiple post-secondary partners;
· include a high level of local government, community and business engagement in the planning and in the delivery of the event; 
· be held in Alberta; and
· include financial contributions from other sources.

These will be considered an asset:

· the inclusion of off-site tours of interest to attendees in advance of or following completion of the workshop or conference; and/or
· to be held outside of the cities of Edmonton and Calgary.
While institutions are free to propose their own themes, preference will be given to proposals received focusing on the following themes identified as important to rural Albertans during the ARDN-sponsored Rural Needs Assessment Workshop held in April 2011: 
· rural tourism;
· rural capacity building;
· employment;
· attraction and retention of people (youth, physicians, other professionals);
· quality of life; or
· environment (i.e. water, clean energy).
ARDN financial assistance may be used for speakers, venue, advertising, catering, event organization and registration.  Reimbursement for all expenses is based on receipts.  

ARDN may also offer non-financial assistance including sourcing additional partners/funds and marketing. In addition, there will be an expectation that a steering committee would be formed that would include representation from all partners, including ARDN.
In exchange for support, a brief report on the event must be submitted to ARDN prior to receipt of final payment.  A reporting template will be provided once the application is approved.
Please submit the attached application for consideration. For more information, please e-mail info@ardn.ca or phone 780 449-1006 ext 221 (toll-free 877 987-1006). In order for the application to be processed, all sections must be completed.

Applications MUST be received no later than October 31, 2011.  The Conference or workshop must be held no later than September 30, 2012. ARDN requires the final report submitted within 60 days after the event.
Please ensure that your Institution’s Key Contact to ARDN is involved in the development this proposal.


Section 1

	Contact Information

	Name & Title
	     

	Institution
	     

	Telephone
	     

	Email
	     

	Mailing Address
	     

	City
	     
	Postal Code
	     


	Networking Event Information

	Name of Event
	     

	Date(s) of Event
	     

	Location
	     

	Est # of Participants
	     

	Website if applicable
	     


	List all the individuals and Organizations that are/will be involved in planning or delivering this conference or workshop. Please describe their role(s). If additional space is required, please attach a separate document.

	Name
	Organization
	Role
	Email

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     



Which ARDN Theme objective does this meeting primarily meet? (please check all that apply)
 FORMCHECKBOX 
Rural Tourism



 FORMCHECKBOX 
Quality of Life  
 FORMCHECKBOX 
Rural Capacity Building

 FORMCHECKBOX 
Attraction and Retention of People

 FORMCHECKBOX 
Employment

 FORMCHECKBOX 
Environment (i.e. water, clean energy) 
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 FORMCHECKBOX 
Other: Please specify


Is this to be held as a:

 FORMCHECKBOX 
Conference                     FORMCHECKBOX 
 Workshop             FORMCHECKBOX 
Other: Please specify:




Section 2 (boxes will expand as you type)

	1. What is the purpose of this Workshop or Conference? (Theme, messages, purpose)

	      


	2. How will this Conference or Workshop benefit rural development in Alberta?  
Describe the potential benefits (both immediate and long term) to rural development in Alberta.

	     


	3. Once this event is completed are there any plans for the next step? Describe any expectations for new collaborations or partnerships that might be formed as a result of this conference or workshop.

	     


	4. Please include any information on your ideas about the off-site tours of interest to attendees in advance of or following completion of the workshop or conference.

	     



Section 3  Regional Themed BUDGET
 List in the table below all expected sources of funding for your project, both cash or In-kind.
	Identify Contributor
	Cash
	In Kind
	Confirmed
	Anticipated

	PSI Partners
	     
	$0.00
	$0.00

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	     
	$0.00
	$0.00
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	     
	$0.00
	$0.00
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Government partners
	     
	$0.00
	$0.00
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	     
	$0.00
	$0.00
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	     
	$0.00
	$0.00
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Community Partners
	     
	$0.00
	$0.00
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	     
	$0.00
	$0.00
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	     
	$0.00
	$0.00
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Your Organizations Contribution
	$0.00
	$0.00
	
	

	Total
	$ $0.00
	 $0.00
	
	

	These totals should be the same as the Total “ Contributions from other Sources” in the Budget details


(if the table does not add up-right click the total and update the table)

Budget Details:
	Please provide the details for each contributor identified above
	Amount requested from ARDN
	Contributions from Other sources
	Total Cost for this Category

	
	
	Cash $
	In-Kind
	

	Speakers 
	     
	0.00
	0.00
	0.00
	$   0.00

	
	     
	0.00
	0.00
	0.00
	$   0.00

	
	     
	0.00
	0.00
	0.00
	$   0.00

	Venue & Related
	     
	0.00
	0.00
	0.00
	$   0.00

	
	     
	0.00
	0.00
	0.00
	$   0.00

	
	     
	0.00
	0.00
	0.00
	$   0.00

	Advertising
	     
	0.00
	0.00
	0.00
	$   0.00

	
	     
	0.00
	0.00
	0.00
	$   0.00

	
	     
	0.00
	0.00
	0.00
	$   0.00

	Catering
	     
	0.00
	0.00
	0.00
	$   0.00

	
	     
	0.00
	0.00
	0.00
	$   0.00

	
	     
	0.00
	0.00
	0.00
	$   0.00

	Registration/

Organizing
	     
	0.00
	0.00
	0.00
	$   0.00

	
	     
	0.00
	0.00
	0.00
	$   0.00

	
	     
	0.00
	0.00
	0.00
	$   0.00

	
	0.00
	0.00
	0.00
	$   0.00

	Total
	$   0.00
	$   0.00
	$    0.00
	$   0.00



**Your institution must provide at least an In-Kind Contribution.
	Description of In-Kind contributions from all partners:

	     



Section 4- Rural Economic Impacts
	Rural Economic Impact

	DIRECTIONS:  If your project will have an economic impact (intended or unintended), please provide examples below. (Insert as many rows as needed.) 



	Type of Economic Impact
	Estimated TOTAL $ Amount 

	Example #1  - held a Networking event in a rural area

 Accommodations, meals, facilities, etc… 
	Accommodations  2000

Meals                    1200

Total  =  $ 3200 



	Example #2 - hire a rural based consultant, facilitator or presenter etc…


	Total = $15,000 

	     
	     

	     
	     

	     
	     

	     
	     


Section 5

In order for your application to be processed, please make sure:
 FORMCHECKBOX 

The application form is completely filled out. 

 FORMCHECKBOX 

You have included a minimum of one letter showing community support for the meeting from a community representative or Community Based Organization.
Section 6- Declaration and agreement

· I am /we are duly authorized to submit this Application on behalf of the Organization named in this application.
· The information provided in this application and supporting document is true, accurate and complete to the best of my knowledge.

· I/we understand and agree if the application is accepted ARDN may post the information on the ARDN website.

· I/we agree that a steering committee will be formed that will include representation from all partners, including ARDN.
· I/we agree that if the application is accepted, a brief report on the event will be submitted to ARDN prior to receipt of final payment.
	Applicant Name:

	Position/Title
	Signature
	Date (yyyy/mm/dd)

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     




Internal Use only                                                                              ARDN #_________________
	Date Received
	
	Reviewed by
	

	This application is:
	Accepted         FORMCHECKBOX 

Not Approved  FORMCHECKBOX 

	
	Amount Requested: _______________________
Amount Approved: ________________________

	Start Date
	
	End Date
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