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Alberta Rural Development Network
Application Form for Assistance for

Hosting Rural Development Networking 

and Other Events


	In order to foster networking opportunities and enhance rural development knowledge exchange, the Alberta Rural Development Network (ARDN) is offering financial and other non-financial assistance to member post-secondary institutions for hosting rural development related meetings and events. 
ARDN can offer up to $10,000 per event; however, the final amount will depend on a number of factors, including: number of participants, relevance to rural development in Alberta, opportunities for networking, and level of financial and other commitments by host(s) and other event sponsors and participants. This money is not intended to assist on-going meetings, such as those of existing organizations, unless some new aspect is offered (such as adding a networking event or inviting new participants). 
ARDN funding may be used for: speakers, venue, advertising, catering, event organization, registration, and travel costs for attendees. ARDN will not pay per diems.  Reimbursement for all expenses are based on receipts.  

 In exchange for funding, a brief report on the event must be submitted to ARDN prior to receipt of final payment.  A reporting template will be provided.
Please submit the attached application for consideration. For more information, please e-mail info@ardn.ca or phone 780 449-1006 ext 223 (toll-free 877 987-1006).
Please make sure to inform your ARDN Post Secondary Key Contact of this application.


	Contact Information

	Name
	     

	Institution
	     

	Telephone
	     

	Email
	     

	Mailing Address
	     

	City
	     
	Postal Code
	     


	Networking Event Information

	Name of Event
	     

	Date of Event
	     

	Location
	     

	Est # of Participants
	     

	Website
	     


	Please include a list of all the individuals and or Organizations that are involved in the event

	Name
	Organization

	     
	     

	     
	     

	    
	     


	What is the Purpose of this Networking Event?
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Is this meeting part of a regular or existing meeting group?  
	If Yes, what NEW aspect would this meeting have? (i.e. new attendees/ new topics...)

	     



*** Please include a draft/preliminary agenda for this event with your application***

	Type of Request
	$ Amount Requested
	Non-Financial ARDN Help Needed Yes/No
	Your/ Other Cash Contributions 
	In-Kind Contributions*

	Speakers
	     
	     
	     
	     

	Venue & Related
	    
	     
	     
	     

	Advertising
	     
	     
	     
	     

	Travel Costs
	     
	
	     
	     

	Catering
	     
	
	     
	     

	Registration/ Organizing
	     
	     
	     
	     

	Total $
	$   0.00
	
	$   0.00
	$   0.00


*Your institution must provide at least an In-Kind Contribution.
	Description of your In Kind  contribution:

	     



By signing, you agree that ARDN may post your networking/event information, and you agree to provide a summary, if necessary.

	     
	
	     

	Signature


	
	Date




Internal Use only
	Date Received
	
	Reviewed
	

	Accepted
	
	Rejected
	

	
	
	Reason
	

	Amount Paid
	Cheque #
	Date
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