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Alberta Rural Development Network
Research Project REPORTING Form  

Requests Over $10,000
      215, 50 Brentwood Boulevard

Sherwood Park, AB T8A 2H5

Tel: 780-449-1006 / Fax: 780-449-0054

www.ardn.ca
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	Project REPORTING TEMPLATE for Requests >$10,000
All project reports must also include an Executive Summary that summarizes the following required information. 

	Project Name:

     
ARDN RO #:
     
Contact Information

Principal Investigator/ Contact Person

     
Institution

     
Telephone 

     
Email 

     
Mailing address
     
City

     
Postal Code
     
Project Start Date:

     
Project End Date:

     
Please indicate where this type of project fits (check all that apply)
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Please note boxes will expand as you type.
Section 1

	Executive Summary (approximately one page), including project rationale, and collaborations (including details about collaborations with rural communities, other post-secondary institutions, and other partners).  Include a list of outcomes (in accordance to the original proposal).
                                                    

	     



Section 2

	a). What change or changes were anticipated to occur as the result of this project?  Was this achieved?  What was the actual direction of change, if different?  What lessons were learned?

	     


	b). Please describe how project results were disseminated. Especially include knowledge translation (plain language) and mobilization to and with rural communities.

	     


	c). What are the impacts of the project on rural development (use of bullets is encouraged).  Explain how this project is making or will make a difference to rural Alberta. Short term?  Long term?

	     


	d). What are the next steps from this project?  Short term?  Long term?  Who will undertake these activities?  Please list the name and contact information of someone with whom we can discuss the next steps.

	     



Section 3 
	Please include the details about community collaboration (if applicable) 

	     


	Please include the details about collaboration with ARDN members (if applicable)

	     


	Please include the details about collaboration with other partners (if applicable)

	     



Section 4

	Did this project further the goals of science?  If so, how? List publications, actual and planned.

	     



Section 5

	Provide a list of key learnings; what worked and what didn’t?  Include recommendations for others planning to initiate similar projects in rural Alberta.

	     



Section 6

	Please describe your institution’s contributions to the project

	Your Institution’s Total Cash Contribution
	$     

	Your Institution’s Total In-Kind Contribution
	$     

	Your Institution’s Total Contribution
	$   0.00


	Project Partners
	Contact Names & Phone Numbers
	Actual Cash Contributions
	Actual In-kind Contributions

	     
	     
	$     
	     

	     
	     
	$     
	     

	     
	     
	$     
	     

	     
	     
	$     
	     


	Section 7
Impact & Transfer

	Directions:  Please describe how rural communities were impacted by the project and provide evidence that indicates the reach and impact of your project activity  if you need more rows please insert them

	Communities impacted 
	How was each community impacted?
	Evidence of impact

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     


Section 8

	Rural Economic Impact

	Directions: If your project had an economic impact (intended or unintended), please provide evidence below. (Insert as many rows as needed.)

	Type of Economic Impact
	Estimated TOTAL $ Amount 

	Example #1  - Held a Networking event in a rural area: accommodations, meals, facility rental
	Accommodations    2000

Meals                        1200

Facility                        100

Total:                   $   3200 

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Section 9
(You must also include a detailed income and expense report as an attachment)
	
	In-Kind Contribution 
	Other Cash
	ARDN Cash

	Labour
	     
	$     
	$     

	Travel & related expenses
	     
	$     
	$     

	Capital costs
	     
	$     
	$     

	Other
	     
	$     
	$     

	     
	     
	$     
	$     

	Total
	$   0.00
	$   0.00
	$   0.00

	Total Project Costs
	$   0.00
	Total Project Cash Costs
	$   0.00


I/ we hereby certify that the above is true and accurate to the best of my/our knowledge.  Please include all institutional signatures as required.
	     
	
	     


	Signature/ title (Principal Investigator/ Contact)
     
	
	Date
     

	Signature/ title (per your institutional requirements)
     
	
	Date
     

	Signature/ title (per your institutional requirements)
	
	Date
     


Checklist for applicants:


 FORMCHECKBOX 
Complete final report in the usual Format:  Introduction, Materials and Methods, Results and Discussion, Conclusions

 FORMCHECKBOX 
 Executive Summary  FORMCHECKBOX 
 Detailed Income & Expense Report
 FORMCHECKBOX 
 Detailed Non-ARDN Cash and In-kind Contributions
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 FORMCHECKBOX 
 Project Results
 FORMCHECKBOX 
 Project Impacts


 FORMCHECKBOX 
 Signatures (per lead institution’s requirements)
ARDN is funded in part by Rural Alberta’s Development Fund  �








	Reporting form ≤$10,000, updated Mar 7, 2011




	Reporting form over $10,000, updated March 28, 2011
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